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Title: Electrician
HRLE 44 B HL T
Department: Engineering
i TR
Hierarchy: Reporting to Chief Engineer / Assistant Chief Engineer
Lol PSSR IIEIDS S BRI ¢
Direct Subordinates: N/A
HETE ANidE H]
Indirect Subordinates: N/A
[E1E 7 e AT
Category: L6
=il 6%
Scope/BR 5 {5 -

Under the guidance and supervision of the Hotel’s Engineering Management, operates, maintains
and repairs all aspects of the Hotel’s Electrical distribution systems, Kitchen and Laundry
equipment, Pumping systems, Water and Sewage treatment plants, Generators and Boilers.
FEW)E TAEE BN e SIS E S, 4B MEHE A S BC RS 5T by e R 5 i
e HUKRG . HoKAG KA E K AL .

Property preventative maintenance

YV TR 1 44

Repairs to Electrical systems

BRGNS

Fire protection and preventative maintenance

TH B3 AT PR 4E 4

Environmental protection, energy and water saving

WfR. THEE. 1K

Engineering Policies and Procedures / Recognized trade qualifications
TREBUR AR AT R B A%

Responsibilities and Obligations/BR 540 X 55+

Provide a support service to Director of Engineering to assist in meeting the strategic goals of the
department.

NIRRT, BB SCILER T T A g H AR .

Attends to repairs and maintenance of all systems and related equipment including but not limited
to sub station, emergency generating unit, electrical control systems, lighting and dimmer racks,
electrical switchboards, computer network cabling, laundry equipment, kitchen equipment and
emergency systems.

Z 5T RGN R B YIS KR TR, AFREAIR AR, NEUK LA, oA
ARG WUIAEDGHE . BB, THENLMA L., PR IS BRSNS R55% .

Perform meter readings in order to maintain records relating to utility costs throughout the hotel.
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TSI DR TAF, RE 5B 2 HF A A R iE 5.

Perform general and emergency repairs and maintenance to all plant and equipment based on skill
and experience level.

He T REAN 2 B0 7K T T A 28 B S s AT — AR S 2 S R TR

Carry out regular inspections of plant and equipment as per the daily checklist and ensure that
inspections required by Government authorities are conducted and documented.

P H R B R 3 B SR AT R, R ORTT R BUN 4 JR BT E2 R A 2 F 24T e 5%
Carry out general room repairs, preventative maintenance inspections and repairs as per
computerised system.

M RFER, TR B4, WPk amgeis.

Perform and assist with the Fire Protection Preventative Maintenance Program ensuring all items
are inspected as per weekly schedule.

PR PRAT B KRB PR 4R TR, W iR LR AR AR A A I .

Review daily log book, rectify or follow up on all items left unsolved from any previous shifts in
relation to mechanical systems, discuss the same with the Engineering managers.

AR TAEHE, A IEsURBE il BB R T SHU R ST R, Jf
5 TR R ZR .

Ensure Fire and Engineering safety features operate at peak efficiency.

TR ORTH 7 AR 22 A 26 DL i BURISAT

Ensure proper records are kept relating to all plant and equipment for the hotel.

DR ORAF 55 10 5 B i 2 B R 0% A R I IE B I % o

Ensure proper measures are taken to protect the environment and the Hotel’s adherence to it.

AR RIS 2 B, DAORIP IR T A0 ik ik B R v

Monitor energy and water management systems to minimize wastage and costs using daily /
weekly utility readings as a reference point.

MAEE AR A S ACR B NS % N, RIZREEAK RS RS, DURKIRE
Hgk IR P PR RCAS .

Liaise and supervise Property Maintenance Electrical Contractors on site and ensure appropriate
standards are met.

SR Z% I I W B P A T AR S TR AL, IR ORTT S A SR PR it

Maintain all workshop tools and equipment for the running of electrical workshop’s trades and
functions.

PP ORIF TR 2200 TR, il i U4 ) & I TAR AR e 43 DL IE W T

Ensure that electrical workshops have adequate stock and materials in Stores and that all
workshops are kept in a clean and safe environment. Raise purchase orders as required.

IR F SR ) 2 A R 08 A BRI RL, R ORIITA 2R R FF ISV . RIS . 1R
RN RIGIT

Attend hotel and engineering specific meetings as required.

AR B R Z 0l JE A0 AR Tl 1

To comply with the grooming and uniform standards as per employee handbook / policy and
procedure.

AT 1 T BCR AR e P B S AR R o

Attend training courses and workshops as scheduled.

RIS I B 2.
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Participates as a pro-active team member in the Hotel’s Energy conservation program by making
appropriate recommendations to Engineering supervisors on energy conservation improvements.
AR =B BT RA A8 R ) AR 3248 P s 2 BT RESSGEE i, 2 50 BT RE TR
Becomes thoroughly familiar with Complex emergency procedures and perform assigned duties
per Hotel and departmental procedures.

AEWE RN SRR, IR AT IS MR T TR e B 2 FE R HR 57

Conduct thermographic inspections throughout the hotel’s electrical reticulation systems.

Xof BEANI G ) L RGBT R

Perform emergency lighting inspections as required.

FRAE ZER AT N TR A A

Operate, adjust and repair audio, video and television sets as required.

MR EOR A BB IS AT, A& A AL

Perform test and tagging on all portable appliances as required.

AR B R XS A T HRACGRBEAT IO FIE_ EARZS .

Ensure compliance with legislated workplace health and safety requirements.

T DRARE ST I I A DX 3 ) B 22 4 5K

Comply with Hotel specific Standards and Procedures.

TR AT IR ) B AR PR AE AR P

Responsibility for the cleanliness of all switchboards / electrical equipment rooms.

B 5T P A L s = BV LA

Ensure all distribution boards circuit breaker legend is maintained in an “as installed” mode.
BRI A IC A T e R I DR AR SEPR e 38 il

Maintenance of Hotel’s uninterrupted power supply’s.

DUDTI ) B A 8] Uiy FELYRE PRI 4E 4

Ensure all requests for maintenance are carried out within an acceptable time frame.

B ORAE — NPT 42 32 IS R 39T B P 5 T A R 4407 3K

Assist all engineering associates with maintenance and repairs when required.

I, PR AR A T s A R IR AT ZE (S

Become familiar and operate the Hotel’s Building Automation system.

GBI RS BRI B T H AL R S

Perform electrical safety training for all associates.

DT L LR R 225,

Perform equipment repairs as per manufactures recommendations.

o IR T 2 SO AT B RS

Repairs and maintenance to the physical building structure including minor installation work as
and when required.

B DT SEBR @AM I YEAS S ORTR,  BLHR /NI ) 22 35 A M B TAE .

Liase with Engineering associates in their daily activities and assigned projects as directed by the
engineering managers.

fEH g S TR 0 TAREFBRS, iR TR IR R oA .

Perform all assigned tasks to ensure the works have been completed in a reasonable time frame
and to a standard pertaining to the complex and as set by the Engineering management.

BT A 0 BROLE 55, LR £ B 00 1901 R P 421 5 A B S i A T 20
SERLRRAR R T AE
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Security, Safety and Health/4f&%, 24 KidEE.

Maintains high confidentiality in regards to guest privacy.
RKTBENERL, REF L.

Reports any suspicious behaviour of guests and staff to the General Manager and Security.
WA NBA AT AT SRAT 0y, S ) S e PR R 22 AR T ek

Notifies housekeeper regarding lost and found objects.
BRUTATIE RS, S 5 RN %5 55 6

Ensures that all potential and real hazards are reported appropriately immediately.
TN R I b AT ATV AR B SR R G

Fully understands the hotel’s fire, emergency, and bomb procedures.
PINWIE K, BRI LA SR E R A SR

Follows emergency procedures to provide for the security and safety of guests and employees.
WY TR R SRR, PURIER AN K R T2 4.

Works in a safe manner that does not harm or injure self or others.
PASCRR 224 i 7 sUEAR, a5t & B 5 At N .

Anticipates possible and probable hazards and conditions and notifies the Manager.
UL AT B SR B G O, I S i R BN AL

Maintains the highest standards of personal hygiene, dress, uniform, appearance, body language and

conduct.

REFRAEDN AL, B, OFEMGR, BB SRERTN.

Competencies/g& 7 E R ;

e Strong technical and problem solving skills
A A )3 AR SR At e i) LY
e Sound understanding of preventative maintenance.
T8 57 BRI T 1 AR ) EE
e Financial acuity - the control of expenses/costs.
HA& 0 55 UK — RERS T2 ] 9 I AR
e Strong Communication Skills — must be able to speak, read, write and understand the primary
language(s) used in the workplace, ensuring good information flow.
BORFEIEAE /) - LARAAREEMIT. B, 2. B, TR LIEY T RIGFHE B ZR.
e Legislation knowledge (building codes, fire safety and country standards).
B RILE CRFUEM . P22 M E AR .
e Sound information system knowledge.
o HESMIERRGRIA.
e Team player
HA BN SR
e Attention to detail and quality
TEE A A

Interrelations/AH HEL & :

Contact with all departments and staff.

55 A (R T TR 53 TARKRER 2R
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Work Conditions/ TAE &4
Regular hours with extra times occasional.

T AR 8] 5 48 2R AN BT 8]

Date
H 1

Reviewed By
HRZN

Approved By
CEN

I understand and agree to the above Job Description and that as a policy of XYZ

Hotels & Resorts, it is the responsibility of all Employees, to be both willing to teach, in order

to help colleagues reach their full potential and willing and accepting to learn, in order to progress and
improve personal abilities, resulting in maximum guest satisfaction.

2N C 1 IFNAT L BB R BT, IR AR LG 5 A7 HR STRAE b 2R R 588 i PR B
FITEr o SR T BEZ IR T 25 2 2 A R TR ST . B 35 BhaRA 1R IRl S R AT 1 B &
KHPERE: R TIFER 2R R IFRT I NI RE . P BB 2 B bR R K2 N R

Employee Signature Date
TS T H 3
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